
Name of requestor ________________________________________________________________ 

 

Address ________________________________________________________________________ 

 

City _______________________________________ State _________  Zip __________________ 

 

Phone ____________________________ Email ________________________________________ 
 

Are the records requested to be used for commercial purposes?    YES q      NO q 

Note: it is a violation of the Freedom of Information Act to knowingly obtain a public record for commercial purposes 
without disclosing that it is for a commercial purpose. 

 

I hereby request the following records: (Use reverse side if necessary, or attach separate sheet.) 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

Check which of the following apply: 

q I will inspect these records at the Johnsburg Public Library 

q I request copies of these records 
  
Freedom of Information Act (FOIA) requests should be sent to the library’s FOIA Officer,  
Alie Stansbury, Director 
 
Email: astansbury@johnsburglibrary.org 

Mail: Johnsburg Public Library, 3000 N Johnsburg Rd, Johnsburg, IL 60051 

Fax: 815-344-3524 

 

Johnsburg Public Library     3000 N Johnsburg Rd     Johnsburg IL 60051   815-344-0077     johnsburglibrary.org 

 

 
FOIA: Freedom of Information Request  

Date requested __________ 

OFFICE USE ONLY 

Date received: __________________ Date Response Due (if no extension):____________ 

      Date Due (if extension): _______________________ 

Date request filled: _______________ Request filled by: ____________________________ 



Fees for copies:  

The first 50 pages (black and white copies) on letter or legal paper are free. Any pages after that will 
be charged at .10 per page. Color copies or copies on paper sized other than letter or legal will be 
charged at the actual cost of reproduction. Cost of electronic records will be charged at the actual 
cost of the recording medium. 

Note to requestor:  

This form is designed to provide you with helpful guidance on how to submit a FOIA request to the 
Johnsburg Public Library. You do not need to use this form. You may submit a FOIA request in any 
written format that you choose. You should retain a copy of your FOIA request for your files. 

 
FOIA: Freedom of Information Request  

Johnsburg Public Library     3000 N Johnsburg Rd     Johnsburg IL 60051   815-344-0077     johnsburglibrary.org 


